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York Assessment Management System (YAMS) 

Instructions on How to create an Annual Program Assessment Plan 

1. Go to YAMS webpage (https://york.cuny.edu/yams)

2. Login using your York College Network Account Credentials.

3. Click AAC

4. Select your program

https://york.cuny.edu/yams
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5. On the program webpage, under the Annual Assessment table, click “add plan” which will show you 

the following screen 

 

 

Please note that any changes to mission and goals must be made before creating the assessment plan. 

Any changes to mission and goals need to be reviewed by AAC. 

6. Select the year from the drop-down menu.  

a. Enter name of department chair, department assessment coordinator, and program 

coordinator then click Save.  

b. To add names of other individuals who are contributing to the assessment plan, click the 

second tab at the top called ownership before clicking save (optional) 
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7. Click on the Year (e.g. 2020-2021) of the newly created Plan to begin entering the information: 
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8. Click “+ add expected outcome”   

 
9. Complete the assessment plan form. Select the program goal from drop down and complete the 

remaining fields: 

 

10. Repeat step 8 and 9 as needed for each Outcome. 

11. Review the entire plan. 
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12. To submit, change the state of the document.  On the left side menu, 
a. Click “State: Draft”  

 
b. Under change state:  

⎯ If the submitter is the AAC member/department assessment coordinator, change the 

state to “Submit to Committee/OIESP” 
⎯ If the submitter is the program coordinator (not AAC member/department assessment 

rep.) select “Submit to department assessment coordinator”.  The department assessment 

coordinator will then review and submit to the committee. 

 
Note: Once submitted, changes cannot be made by you unless the document is retracted or 

rejected. However, you can review the document by going back to the main screen.  

 


